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Certificate Program in
Financial Management

10/2006

Initiated in the summer of 2001 through a grant 
from the John R. Oishei Foundation, the 
School of Social Work established the  
Institute for Nonprofit Agencies  to offer 
services to agency staff and Board members, 
in an effort to provide capacity building services 
to health and human service nonprofit 
agencies in Western New York. 

We are living proof.

WE MAKE A DIFFERENCE.
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WE MAKE A DIFFERENCE.

Certificate
Program

in
Financial

Management

Networking Opportunity!

All INA's Certificate Program Graduates will be 
cordially invited to participate in an upcoming 
INA Networking Reception in 2007.

Details to follow...

OFFICE OF CONTINUING EDUCATION
INSTITUTE FOR NONPROFIT AGENCIES



FINANCIAL MANAGEMENT CERTIFICATE PROGRAM

REGISTRATION FORM

FOR OFFICE USE ONLY

Person ID: Trans. ID:

Check #: Bank:

Amount: Payer:

Date Proc.: CC Proc.:

Send application to:

Office of Continuing Education
Institute for Nonprofit Agencies
232 Parker Hall
Buffalo, New York 14214-8004

Financial Management Certificate Program
An investment in your future

PLEASE PRINT CLEARLY

Name: _____________________________________________________________

Agency: _____________________________Job Title: _______________________
Home Address ___________________________________________________________ 
City: _____________________________________ State:______ Zip: ___________     
Work Phone: ______________________Home Phone: _______________________    
Fax: __________________________ E-mail: ______________________________   

c 1/25 & 2/1 Fundraising $225
 
c 2/15 & 2/22 Grantwriting $225

* 3/1 ½ Day Roundtable discussion
   c 3/15 & 3/22 Managerial Accounting $225

 
   c 4/5 & 4/12 Program Evaluation $225

       * 4/19 ½ Day Roundtable discussion

                 TOTAL: $ _________

* Roundtable discussions are required for participants enrolled in the Certificate Program.

c Check here to purchase all four workshops at a reduced rate of $750.

c Check here to enroll in the Certificate Program for a reduced rate of $600 
(choose 3 workshops).

c Check here if you are applying for The Peter & Elizabeth C. Tower 
Foundation scholarship .
The scholarship application form MUST be attached to this registration form. 
Scholarship application forms may be obtained by calling (716) 829-3939 ext. 
162 or at www.socialwork.buffalo.edu/conted    DEADLINE FOR A 
SCHOLARSHIP APPLICATION IS JANUARY 5, 2007 FOR THE CERTIFICATE 
PROGRAM OR FOR ALL 4 TRAINING SERIES, AND FOUR WEEKS PRIOR 
TO THE START OF EACH INDIVIDUAL WORKSHOP (IF YOU ARE ONLY 
APPLYING FOR AN INDIVIDUAL WORKSHOP). Applicants will be notified of 
the scholarship decision by University at Buffalo staff.

If paying by check: Please make checks payable to: Research Foundation of SUNY.
If paying by credit card: We accept all major credit cards for the payment of registration fees:

Print Cardholder Name: _______________________________________________________

Credit Card #:______________________________________________________________  

Expiration Date: _________________________    Amount: $___________________________

Authorized Signature:__________________________________________________________
Charge will appear as UB Foundation of SUNY on your statement.

Payment Information

Who Should Apply:
• Supervisors in the Human Service Profession preparing for management as well 

as board members.
• Individuals interested in learning enhanced skills in nonprofit management.

To Successfully Complete The Certificate 
Program, Participants Are Expected To:
• Attend three out of four  2-day 

workshops and the associated 
Roundtable Discussions. 

• Complete all class assignments.
• Receive a successful evaluation of 

their competency skills.

Recommended Text: Martin, Lawrence L. (2001) Financial Management for Human 
Service Administrators Columbia University: Allyn & Bacon.  ISBN: 0321049497 
Available at Amazon.com or Barnes & Noble at barnesandnoble.com  
              
Attendance Policy: Certificate participants are only allowed to miss one training 
session (each ½ day roundtable discussion constitutes one training session). 

Scholarships are available through The Peter & Elizabeth C. Tower Foundation  
for eligible individuals who are paid staff of not-for-profit organizations that are 
located in Erie and Niagara Counties of New York State whose primary purpose is 
to improve academic outcomes in disadvantaged student populations birth through 
grade 8, or those whose service recipients are children, adolescents or families 
affected by mental illness, developmental disabilities and/or substance abuse.  
Only one person per organization per workshop or certificate program will be 
considered. Please see the registration form for details on how to apply.

Training Location: All training sessions will be held at the Canisius Center at Amherst, 
located at 300 Corporate Parkway. For driving directions, please visit our website at 
www.socialwork.buffalo.edu/conted  

Bad Weather Policy:  When Canisius at Amherst is closed, our trainings are also 
cancelled. Closing information is available by calling the Canisius Center at Amherst at 
(716) 862-4600.

Refund/Cancellation Policy:  Full refunds, or credit letters if desired, will be issued to 
those who cancel within 10 working days before the training date minus a $25.00 
processing fee. Faxed cancellations made within 5 working days before the training 
date will receive a credit letter only, minus a $25.00 processing fee. When the 
University cancels a training, refunds will be paid in full.

Completion of the Program: All four workshops and their associated roundtable 
discussions are offered within a semester. Completion of three of the four workshops, 
both roundtables,  as well as a competency based evaluation by instructors is required. 
Upon verification of successful completion, a Certificate in Financial Management will 
be issued. 

For Questions or Additional Information:  Please visit our website at 
www.socialwork.buffalo.edu/conted   or call Cheryl Ogilvie MS, Project 
Director at (716) 829-3939 ext. 162 or via e-mail at cogilvie@buffalo.edu 

experiences that will introduce the participants to Fundraising
the application of critical financial management 
thinking and tools.Instructors: Barbara J. Hole, CFRE, Assistant 

Vice President, Constituent Development - Health 
Dates: Thursdays, March 15 & 22, 2007Science of the University at Buffalo. David J. 
Time: 9am to 4pmSampson, CFRE, Director of Alumni Relations, St. 

Joseph's Collegiate Institute.
Program Evaluation

Overview: This training will focus on the 
essentials of fundraising; including how to locate Instructor: Mansoor A. F. Kazi, Ph.D., Research 
funding sources, choosing realistic evaluation Associate Professor and Director Program 
methods, and short term and long term strategies Evaluation Center, University at Buffalo School of 
for establishing donor revenue. Participants will Social Work
be able to develop a strategic plan to solicit 
contributions from a variety of different donors; Overview: This workshop will cover various 
discuss the role of leadership in successful aspects of program evaluation. Participants will 
fundraising and have a clear understanding of discuss the uses of program evaluation as an 
what constitutes ethical fundraising practice.  administrative process that focuses on 

implementation of new programs, program 
Dates: Thursdays, January 25 & February 1, monitoring, quality assurance, and outcome and 
2007 impact assessments. Participants will learn how 
Time: 9am to 4pm to conceptualize a program evaluation, apply a 

program evaluation model, write a narrative 
description, prepare a comprehensive objectives-Grantwriting
based evaluation plan, and design administrative 
feedback mechanisms to apply results. This is not Instructor: Catherine A. Iannello, MSW, 
a statistical-oriented workshop; it focuses on the Coordinator of Human Services, Jamestown 
performance measures that all organizations Community College.
need for funding sources, regulatory agencies, 
and to know if their desired service outcomes are Overview: This training will provide participants 
being achieved. with practical, hands on instruction in grantwriting 

for nonprofits. Participants will learn how to find 
Dates: Thursdays, April 5 & 12, 2007grant opportunities; how to match service needs 
Time:  9am to 4pmto funding sources; technical writing skills; how to 

create a proposal that has all the necessary 
Roundtable Discussionscomponents to be successfully funded; discuss 

values and ethics as they relate to proposal writing 
and funding. Facil i tator: Anne M. Morett i,  Senior 

Manager/consultant with extensive experience in 
Dates: Thursdays, February 15 & 22, 2007 Executive and Leadership Development and 
Time: 9am to 4pm Organizational Effectiveness consulting services 

for a wide range of businesses and non-profit 
organizations, former Corporate Senior Manager, Managerial Accounting
Office of Organizational Development for Kaleida 
Health System.   Instructor: Salvatore C. Durante, MS, MBA, 

President, Maximum Performance Consulting 
Overview: The ½ day roundtables will further 
discuss application of workshop material to the Overview: This workshop will focus on the 
roles of board members and agency essential components of managerial accounting 
administrators. Attendance at roundtable as they relate to the "real-life" operations within the 
discussions is mandatory for certificate nonprofit sector. Specific topics include 
participants, but optional for participants taking managerial accounting concepts, and theory; 
only individual trainings or not enrolled in the understanding financial statements; financial 
certificate program. statement analysis/using financial ratios; 

calculating and treating overhead; budget 
Dates: Thursdays, March 1 and April 19, 2007development and analysis. This workshop will 
Time: 9am to12noonemphasize hands-on exercises and other 

* Please Note: Scholarships do not cover the cost of the recommended textbook.

Please Note: The School of Social Work reserves the right to change
 and/or make substitution in any part of the program. 

Program Fees:

Individual 2 day workshop $225 

Certificate program (three work-
shops and two half-day roundtable 
discussions) $600

Entire four course series $750

Scholarship Information:

General Information:


